






















































CURRICULUM VITAE 
 

 

KESAVA DATTA NANDURI. Mob No: +91 9885999679 
E- Mail: kesavadatta@gmail.com 

 
CAREER OBJECTIVE: 
To carve out myself to a Greater Position as Company Secretary in the Contemporary Corporate 
World, Strive hard to prove my abilities and talent in the field of Secretarial and Legal Compliances, 
ROC matters and Capital Markets, FEMA Compliances and allied fields.. 

 

EDUCATIONAL QUALIFICATIONS: 
Board/University Qualification Year of 

Qualification 
Percentage (%) 

S.S.C 10th 2004 81 
Board of Intermediate 12th 2006 79.6 
Nagarjuna University B.Com (General) 2009 59 
Institute of Chartered 
Accountants of India 

CA – Inter 2011 -- 

Institute of Company 
Secretaries of India 

CS Qualified 2019 -- 

 
WORK EXPERIENCE: Latest being first 

 
 Assistant Company Secretary of Shilpa Medicare Limited (from 01st August 2018 till date). 

About Shilpa Medicare Limited: 
Shilpa Medicare Limited having corporate office at Raichur, Karnataka is listed in BSE and NSE and is 
among the top 500 listed entities based on market capitalization as at 31st March 2019. 
 
1) Work tenure: 01st August, 2018 till date. 
2) Reporting Authority: Chief Financial Officer 
3) Exposure: During the tenure as Assistant Company Secretary I got exposure in Shilpa along with its 

Subsidiaries (Including Joint Ventures) 
 Annual Filings (including XBRL) 
 Incorporation of Companies. 
 Compliance under SEBI (LODR) 2015 and SEBI (Depository and participants) Regulations, 2018 

being 
 Quarterly certificate from RTA and Company under regulation 7 of SEBI(LODR), 2015 
 Investor grievance report under Regulation 13 of SEBI (LODR), 2015 
 Corporate governance report under regulation 27 of SEBI (LODR) 2015 
 Shareholding Pattern under regulation 31 of SEBI(LODR) 2015 
 Financial Statements under regulation 33 of SEBI(LODR) 2015 
 Reconciliation of share capital audit under regulation 76 of SEBI(Depository and 

Participants) Regulations, 2018 
 Half Yearly compliance certificate under regulation 40 of SEBI(LODR) 2015  
 Submissions of related party transactions under 23 of SEBI(LODR) 2015 

 Preparation of Annual Report for Shilpa Medicare Limited including Management Discussions and 
Analysis Report and Business Responsibility Report 

 Website Maintenance and Updation under regulation 46 of SEBI(LODR), 2015 
 Preparation and Updation of management policies required under SEBI(LODR) 2015 
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 Annual Report Preparation including AGM Notice, advertisements, record date, Book Closure. 
 IEPF compliances including transferring of Un-claimed dividend along with shares into IEPF and 

other returns. 
 

 Completed Fifteen Months Apprenticeship from M/s. D. Hanumanta Raju & Co., A 
Practicing Company Secretary Firm in Hyderabad. 01st January, 2016 to 30th June, 2017

 
 Incorporation of Private Limited Companies. 
 Preparation and Filing of Various E-Forms with Ministry of Corporate Affairs. 
 Drafting Resolutions for Name Change of Company, Change in Objects Clause of the 

Company, Change in Situation of Registered Office of the Company, Increase of Authorized 
Share Capital, Rights Issue of Shares, Private Placement of Shares, Appointment of Cost 
Auditors, Statutory Auditors, Secretarial Auditors, Appointment of Directors and Key 
Managerial Person, Resignation of Directors, Change in Designation of Directors, Increase of 
Remuneration of Managing Director , Whole Time Director and Executive Director. 

 Preparation of Board Report and Annual Reports of Public and Private Limited Companies 
 Handled Rights Issue of Public Limited and Private Limited Companies. 
 Preparation of Share Certificates of Public Limited Company. 
 Preparation of Annual Report for a BSE Listed Company. 
 Preparation of Share Transfer Forms 
 Secretarial Audits for Listed and Unlisted Public Limited companies 
 Scrutinizing E-Voting and Postal Ballot results. 
 Preparation of Minutes and Statutory Registers under Companies Act, 2013. 
 Attended AGMs of Listed Companies. 
 Certification under Clause 47(C) of Listing Agreement. 
 Reporting under Regulation 55A of SEBI (Depositories and Participants) Regulations, 1996. 
 Representation before RBI regarding inward remittances and discrepancies in reporting for a 

Private Limited. 
 Completed Three and Half Years of Apprenticeship Training as under:

 
In 2007 P.V Menon and Associates, A practicing Chartered Accountant in Banglore 
From 2008-10 Prabhakar Sastry, A Practicing Chartered Accountant in Vijayawada 

 
PERSONALTRAITS 
My Strengths are easily mingle with team, lead the team and quickly adopt to different working 
environments. Always Value for Ethics and maintain Diplomatic Relations with Goal Oriented 
Approach. 

 
PERSONAL DOSSIER 

 
Father’s Name N S Charyulu 
Date of Birth 16/04/1989 
Martial Status Married 
Languages Known English Telugu and Hindi 
Permanent Address Flat No 401, Sri Sai Raghavendra Towers, Ramavarappadu, Vijayawada – 

521108 
Communication Address Flat No 101, Balaji Elina Residency, Bandlaguda Jagir, Hyderabad - 

500086 
Hobbies Listening Music, Reading Books 
Current CTC 5.85 Lakhs INR 
REFERENCES 
Available on request 

 
Date: 
Place: Raichur Kesava Datta Nanduri. 


